Using Beacon to communicate with your Group

The easiest way to communicate with your group is to use the Beacon System.

Having previously logged into Beacon you will see the following screen:

To communicate with your group, you will need to click on the blue Groups link.
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On this page you will see listed all the groups alphabetically in the Hastings and Rother
U3a. Scroll down to find your group.

[ Pstch &Quit ¥ First & Thrd Tussday Tesco St Leonzrds Audrey Langley 14 |13

O |Petanqus ¥ Alernzte Fridsys Huorntye Sports Cantre Roger Townsend 15 20

o | Sandra Townsend

Phaotography Y 2nd Thursday monthly Tesco St Legnards Tony Hudson -] 12

[ Picklenal ¥  Thursday morning 10:30 to 11:30 Homntye Sporis Centre Diavid Yates 20 20 g
O |Postry R.éading Y Second Friday monthly Baxhill Elsie Gill 4 g

I am the Convenor of the Photography group, so let’s select that group.

Group Details

Photography

[ Znszz wating st Disoisy waitng list oy default
. [2nd Thursday manthly |
arttime[14:00 | Endtme[18:00 |  Enquiies[Tony 07434227045
| Tesco 5t Leonards |
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Meeting at Tesco monthly where we will review our previous months task and set a'
new task, for the members to do at their leisure. l.l
Dates for 28Z6: 2
a8/ 81/ 28
|12r02/28
12/83/28

In this screen you can write information about the group, such as when the group is
held, when the group meets, the venue, how many members you can accommodate in
the group and a telephone number of the group convenor. Below is shown a group
record for the Photography Group. |( have redacted the names for GDPR reasons)
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In the picture below you will see that you can email all your group to inform them of any
changes that may occur.
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There is even a ledger page, for if you must charge the group members for a venue etc,.



