
1 
 

Using Beacon to communicate with your Group 
The easiest way to communicate with your group is to use the Beacon System. 

Having previously logged into Beacon you will see the following screen: 

 

To communicate with your group, you will need to click on the blue Groups link. 
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On this page you will see listed all the groups alphabetically in the Hastings and Rother 
U3a. Scroll down to find your group.  

 

I am the Convenor of the Photography group, so let’s select that group. 

 

In this screen you can write information about the group, such as when the group is 
held, when the group meets, the venue, how many members you can accommodate in 
the group and a telephone number of the group convenor. Below is shown a group 
record for the Photography Group. I( have redacted the names for GDPR reasons) 
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In the picture below you will see that you can email all your group to inform them of any 
changes that may occur. 

 

There is even a ledger page, for if you must charge the group members for a venue etc,. 


